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J FINANCIAL GROUP™

MPF Contribution Payment Method for Employer

Method

Authorized Channels

Points to Note

By post

1. Issue a crossed cheque made payable to “MassMutual Trustees
Limited” with the amount based on the duly completed Remittance
Statement. Please write down your Scheme Number on the back of
the cheque.

2. Send the cheque and the duly completed Remittance Statement to us
directly at the following address:

MassMutual Trustees Limited
27/F MassMutual Tower,

33 Lockhart Road,

Wanchai, Hong Kong.

Contribution is considered paid on the date on which
the payment cheque would normally be delivered by
post (not the date when the cheque is mailed out or
the postmark date). Therefore, sufficient mailing
time should be allowed.

Ensure sufficient funds in the bank account for
cheque clearance (if the cheque is bounced, the
contribution will be considered as not having been
paid).

Post-dated cheques are not accepted.

Direct Credit

1. Deposit the amount stated in the duly completed Remittance
Statement into our following bank account:

(a) HSBC: 004-500-674296-001; or
(b) Bank of China: 012-875-0-042745-6.

2. After deposit, the bank will issue a deposit slip to you. Please write
down your Scheme Number on the deposit slip.

3. Please forward the deposit slip together with the duly completed
Remittance Statement to the following address or by fax or by
email:

MassMutual Trustees Limited
27/F MassMutual Tower,

33 Lockhart Road,

Wanchai, Hong Kong.

Fax Number: 2919-9233
Email Address: mpfl@massmutualasia.com

Contribution is considered paid on the date on which
the MPF scheme’s bank account is credited.

Ensure the funds are credited to the MPF scheme’s
bank account on or before the 10" day of each
month.

Cheque Deposit 1.  Deposit the amount stated in the duly completed Remittance Contribution is considered paid on the date on which
. Statement through any cheque deposit machine of Bank of China as the MPF scheme’s bank account is credited.
Machine follow: Ensure the funds are credited to the MPF scheme’s
(a) Select “Bill Payment Service” on screen bank account on or before the 10" day of each
(b) Select “Insurance/Pension” month.
(c) Select “MassMutual-MPF” Ensure sufficient funds in the bank account for
(d) Enter “01” in the “Bill Type” field cheque clearance (if the cheque is bounced, the
(e) Enter the scheme number in the “Payment Reference” field contribution will be considered as not having been
(e.g. MAS00000123456) paid).
(f) Enter total cheque amount
(g) Leave your contact number to ease our follow up with you if
required.
2. Please forward the deposit slip together with the duly completed
Remittance Statement to the following address or by fax or by
email:
MassMutual Trustees Limited
27/F MassMutual Tower,
33 Lockhart Road,
Wanchai, Hong Kong.
Fax Number: 2919-9233
Email Address: mpfil@massmutualasia.com
Direct Debit 1. A “Direct Debit Authorization Form” should be completed in order Contribution is considered paid on the date on which
to effect your authorization. the employer’s remittance statement is received by
2. Once the Direct Debit Authorization is successfully set up, we will the trustee.
debit the contributions from your designated bank account Ensure sufficient funds in the bank account for
following the end of the contribution period (i.e., the 3™ or 10™ or debiting (if the debit is unsuccessful, the
12" of the following month. If the 3" or 10" or 12" is a public contribution will be considered as not having been
holiday, the autopay will be processed on the following business paid).
day.) in accordance with your submitted “Remittance Statement”.

In Person Deliver the contribution payment (cheque, bank-in slip) and the duly Contribution is considered paid on the date on which
completed Remittance Statement in the drop-in box, which was located the payment cheque would normally be delivered in
in the following address of our Customer Services Center: the Customer Services Center.

MassMutual Trustees Limited Ensure sufficient funds in the bank account for
27/F MassMutual Tower, cheque clearance (if the cheque is bounced, the
33 Lockhart Road, contribution will be considered as not having been
Wanchai, Hong Kong. paid).

Remarks:

1.
2.
3.

Employers must pay contributions for their employees on or before the 10" day of each month (i.e. on or before the contribution day).

Only payments made by physical cheque, direct credit, cash deposit machine, direct debit and in person as specified above will be accepted.

In order to avoid any delay of contribution payment, please make the contribution payment by using the above authorized channels.
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